
Settlement Confirmation Form Letter 
Civil Rule 16.1 
Submit letter with ADR Evaluation 

           
 
 

Date: 
 
 
Plaintiff (s) Counsel’s  Name    Defense Counsel’s  Name(s) 
Plaintiff (s) Counsel’s  Address   Defense Counsel’s  Address 
Plaintiff (s) Counsel’s  Address   Defense Counsel’s  Address 
 
 
 
 
 

RE: Civil Action: ____________________________________ 
 
 

           Caption:  _______________________________________ 
 
 
                                                                                          v. 
    
                                                            ______________________________________ 
 
 
Dear Counsel: 
 

This will confirm our conversation of (date) during which you informed me that you have 
reached an agreement of settlement in this matter.  To close this case, a Stipulation of Dismissal 
must be filed with the Prothonotary. If a Stipulation of Dismissal is not filed in 60 days, the case 
will be referred to the assigned Judge for dismissal. 
 
 

Very truly yours, 
 
 
 
 
 

Civil Case Manager 
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